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NONAPPROPRIATED FUND OPEN CONTINUOUS VACANCY ANNOUNCEMENT
구직 등록 공고

1. ANNOUNCEMENT NUMBER: KN-26-05
2. POSITION TITLE: Financial Systems Analyst  
3. SERIES GRADE: KGS-0501-06/07/08
4. EMPLOYMENT CATEGORY:  Temporary Full Time/ Permanent Full Time      
5. SALARY: KGS-0501-06/ 23,439 won per hour/ W48,753,120 won per year
                   KGS-0501-07/ 25,986 won per hour/ W54,048,800 won per year
		KGS-0501-08/ 28,463 won per hour/ W59,203,040 won per year
6. DUTY LOCATION:  Dragon Hill Lodge, Accounting, Yongsan
7. OPENING DATE: 20 July 2026
8. CLOSING DATE:  Open Until Filled
                                                       
AREA OF CONSIDERATION: All current USFK KN employees (Korea-wide), Korean Nationals. If no qualified applicants are available, third country citizen family members of US military and US civilian employees of an agency of the United States whose duty station is in Korea may apply.
고려대상 지역: 주한미군에 근무하는 현직 한국인 직원 (한국 내 전 지역), 한국인.  현 한국직원 및 한국인지원 자격 미달시, 제3국인으로서 한국에서 근무하는 미국군인 및 미국정부기관에서 근무하는 미국민간인 가족 고려함. 

SUPERVISORY CONTROLS

The employee operates under the direct supervision of the Accounting Manager, who provides general guidelines for ongoing tasks and initial instructions for any procedural modifications.  Routine work is executed independently following established regulations, though the supervisor remains available for consultation on complex problems and communicates any updates to internal policies.  While specialized subject-matter expertise in areas like personnel or engineering is not required, the employee must thoroughly understand the prescribed hotel operating systems and apply independent judgment within well-established organizational frameworks.  Final deliverables and cross-sections of records are systematically reviewed and spot-checked by the supervisor to ensure absolute accuracy and strict compliance with all relevant rules.

MAJOR DUTIES AND RESPONSIBILITIES:

  The primary purpose of this position is to serve as the Financial Systems Analyst for automated financial operations mapped with Property Management Systems (PMS), Point of Sale (POS) platforms, any other operational system across the installation’s lodging and hospitality network.  
1. Assists with the analysis and implementation of financial system and operating system software and enhancements; and provides input in the development of procedures and guidelines for daily use and maintenance of systems; and in the formulation of application proposals that identify specific products or functions.

2. Participates in testing and evaluating new principles, techniques, and procedures through the establishment of prototype methods and/or system models; and monitors systems control and performance.

3. Acts as the primary liaison between end-users, command financial staff, and software management teams. By auditing system interfaces daily, this position bridges the gap between hotel operations and the finance team to guarantee data integrity, automated revenue posting, and strict internal controls.  The ideal candidate streamlines workflows, automates reporting, and provides expert technical support to the finance team.

4. Performs following or comparable duties with responsibility for a complete block of work or function. The position demands extensive knowledge of automated system resource management, data flows, software configurations, and system-side fiscal reconciliation—with no requirement for professional accounting course credits.

5. Support the complete accounting cycle by executing day to day accounting tasks, month-end closings, financial analyses, and system-wide strategy updates for pricing, promotions, and etc. Enforce data security frameworks, maintaining strict PCI-DSS compliance to safeguard sensitive guest financial data while managing user access profiles to guarantee proper segregation of duties. 

6. Serve as the primary technical subject matter expert for financial system troubleshooting, vendor management, and support software update deployments alongside IT team as necessary. Design and distribute custom dashboards and tailored financial reports that provide executive leadership and department heads with clear, actionable insights.  Lead ongoing staff training initiatives by creating original instructional materials and hosting regular educational workshops to maximize user competency and maintain audit readiness.

7. Instructional materials and hosting regular educational workshops to maximize user competency and maintain audit readiness.

8. Those who meet the basic qualification requirements will be non-compatibly promotable IAW USFK Pam 690-500.


QUALIFICATION REQUIREMENTS

· 3–5 years of progressive specialized experience performing functional database administration, system configuration, and data-flow synchronization for hotel operations.  
· High proficiency with major hospitality platforms (e.g., Opera PMS, Oracle Simphony POS, Inventory System) and their financial modules.
· Must be proficiency in Microsoft Excel and database management.
· High attention to detail, strong analytical troubleshooting skills, and the ability to explain technical systems to accounting staff.
· Proficient in both English (Intermediate/Advanced) and Korean (Fluent)

EDUCATIONAL SUBSTITUTION: There is no educational substitution for this position.


HOW TO APPLY: 
1. Interested applicants should complete USFK Form 130 EK. 
  2. Current Dragon Hill employees may apply by submitting the DHL Internal Application.
응모방법:
1. 지원자는 구직신청서 (주한미군양식 130호) 를 제출해야 합니다. 
2. 현재 드레곤 힐 호텔 직원일 경우에는 내부 구직서류를 제출해야합니다.  

WHERE TO APPLY: 구직 신청 접수처
Application must be submitted to employment@dragonhilllodge.com.
                  
EMPLOYMENT POLICY: It is the policy of Department of the Army Non-appropriated Fund instrumentality’s (NAFI) to employ based on qualifications and merit. No employee may request, offer or accept gratuity in exchange for employment or promotion within DHL, nor may interfere with applicants exercising their rights to apply for consideration. Any employee guilty of practices is subject to removal from USFK employment. Anyone aware of acts contrary to this policy is urged to contact the Supervisory Human Resources Officer, 738-2233, Ext 6400.
채용방침: 주한미군의 채용방침은 채용 및 진급시 구비자격과 근무성적을 기준으로 하고 있습니다. 어느 직원이라도 진급할 목적으로 금품을 요구, 제공하거나 받을 수 없으며, 구직을 지원하는 구직자의 권리 행사를 방해할 수 없습니다. 이러한 방침에 위배되는 행위를 하는 직원은 주한미군으로부터 해직됩니다. 이러한 사실에 관하여 아시는 바가 있으면 즉시 인사처장 738-2233 (구내 전화-6400)으로 연락하시기 바랍니다.

BACKGROUND CHECKS / PHYSICAL EXAMINATIONS: Background checks and Physical Examinations are a condition of employment for all employees.
신원 조회: 채용된 직원들은 반드시 신원 조회를 합니다.
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