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DRAGON HILIL LODGE




2011 Summer Hire Program Vacancy Announcement

ANNOUNCEMENT #: DHL-SH-2011
                                 CLOSING DATE:  27 May 2011                                                                                     
Applications MUST be received by 27 May 2011 to be considered except for newly assigned personnel who PCS into Seoul on/after the closing date of the announcement.  Please review “HOW TO APPLY” for required forms and documents.
Application forms are available at the Dragon Hill Lodge, Human Resources Office.
POSITION TITILE, SERIES & GRADE: General Helper, SH-0303-00

Positions include clerical and labor, non-hazardous positions. Students must specify on their application whether they wish to work in clerical or labor positions. If there is no indication on the application, students will not be considered for labor positions. Students under age 18 are required to have their parent’s permission to work labor positions. 

SALARY: $5.50 per hour, subject to change. 
DUTY STATION: Dragon Hill Lodge, Seoul, Korea

SUMMER HIRE PERIODS:

College: 

6 June 2011 - 31 August 2011

High School:
             20 June 2011 - 31 August 2011
INPROCESSING: Selected applicants will be notified of their in-processing location.

20 June 2011:  Dragon Hill Lodge, Executive Conference Room @ 08:30AM

SUMMER HIRE PROGRAM ELIGIBILITY AND AREA OF CONSIDERATION:
Applications will be accepted from eligible family members of DOD sponsors: (see below)

1.
Unmarried children, step children, adopted children, and children under legal guardianship of a DOD sponsor, 14 through 22 years of age, enrolled in school on a full-time basis, and in good standing academically**

2.
The dependent MUST reside in Area II with their sponsor, be eligible for SOFA, and be a dependent of a DOD Sponsor except for students attending college in the United States.
** Students who are not assigned to the overseas area with their sponsor and who are “visiting” for the 

     summer are NOT eligible to participate in the Summer Hire Program.
DOD SPONSORS INCLUDE:
1. Active Duty Military

2. DOD Federal Civilians

3. NAF (MWR, DHL, AAFES) Civilians

4. Other U.S. Federal Government Agencies (Embassy, Treasury, Veterans Affairs, etc)
SELECTION PROCESS: Placement Priority will be given as follows:
     Priority 1: All students ages 16-22

     Priority 2: Students 14-15 years of age

All applicants for the 2011 Summer Hire Program must meet the age requirements on the day of appointment.


HOW TO APPLY: 

Eligible students who wish to be considered for Federal employment under the 2011 Summer Hire Program will be required to submit the following application package:

· Family Member Youth Employment Application

· Form SF-181, Race and National Origin Identification

· Form SF-256, Self Identification of Handicap

· Form W-4, Employee’s Withholding Allowance Certificate 

· Form SF-1199, Direct Deposit Form

· Statement of Understanding

· Copy of Dependent ID Card

· Copy of Social Security Card or Parent Tax Return with SSN verification
· College Students: Fall 2011 Class Registration or Letter from Registrar 

· Copy of Sponsor’s PCS Orders (Military) or Letter of Employment (Civilians)

· Passport must verify eligibility for SOFA status.

ADDITIONAL INFORMATION:
1. Incomplete applications, applications with missing forms and signatures, will not be accepted.
2. Applications may not be sent electronically, via e-mail or faxed.

3.   Completed applications must be submitted to Dragon Hill Lodge, Human Resources Office by     27 May 2011, except for newly assigned personnel who PCS into Seoul on/after the closing date of the announcement and will be considered for placement.

4. Direct Deposit of the student’s Federal paycheck is required as a condition of employment. 

5. Department of the Army is an equal opportunity employer.

6. Federal Law requires all Federal employees have a Social Security Number (SSN) to work.  The Social Security Card or parent tax return is the only acceptable documents.  Dependent ID card is NOT acceptable as proof.   

7. Additional information on the Summer Hire Program, i.e., announcement, application forms, program information, etc., are posted our web site at: http://www.dragonhilllodge.com
The point of contact for the 2011 Dragon Hill Lodge Summer Hire Program is Ms. Rena Lee, DSN 738-2222 Ext. 6401 
